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2018-2019 
Center Closings  

 
 
September 4    First Day of Head Start  
October 13    Teacher Professional Development  
November 12    Veteranôs Day  
November 22 -23  Thanksgiving  
December 25 -29  Winter Break  

January 1    New Years Day  
January 21    Martin Luther King Day  
February 19    Presidentôs Day 
March 25 -29    Spring Break (Extended Care open Only)  
May 24    Last day of Head Start  
May 27    Memorial Day  
 
May 27-31 Snow Days (if needed)  
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WELCOME  
 
 
Dear Head Start Parents: 
 

Welcome to the Grace Hill Settlement House Head Start & Early Head Start Program. Grace Hill Set-

tlement House is a non-profit human services agency which serves thousands of St. Louis residents 

each year through a multitude of resources and services.  Program and services include early child-

hood, youth and family supports, aging and special needs, and community and economic develop-

ment.  

 

Grace Hill Head Start & Early Head Start is a federally funded child development program for chil-

dren ages 0 to 5 which provides comprehensive services to promote academic, social/emotional and 

physical development, along with providing social, health and nutrition services for income-eligible 

families in St. Louis City. Grace Hill Head Start operates three centers and partner with several com-

munity organizations to serve 313 children and their families.   

 

We all know that children learn best when they are healthy. To assure that your child is successful in 

Head Start & Early Head Start, the staff will assist in any way possible to help you obtain the health 

information needed.  I encourage you to use  Health Requirement Check List on page 5 as a re-

minder to obtain the necessary health screenings by or before their required due dates.   

 

Grace Hill staff, Board of Directors, and Policy Council appreciate this opportunity to offer quality,                

comprehensive services to you and your children.   We look forward to meeting the growing needs of 

the Head Start & Early Head Start children and their family. 

 
Sincerely, 
 
 
 
 
 
Tamala Stallings 
Head Start Director 
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HEALTH REQUIREMENTS CHECK LIST  

 
To assure that your child is successful in school, our staff will assist in any way possible to help par-

ents obtain the  health information needed by Head Start & Early Head Start before or by the follow-

ing required dates: 

AT ENROLLMENT:  

   UPDATED IMMUNIZATION RECORD/ PARENT OR GUARDIAN  

   EXCLUSION STATUS 

 

 

30 Days After Enrollment  
 

_____ NUTRITION RECORD  
 
_____ PHYSICAL EXAM 

45 Days After Enrollment  
 

_____ GROWTH ASSESSMENT 
 
_____ HEALTH HISTORY  
 
_____ HEARING  
 
_____ VISION   

90 Days After Enrollment  
 

_____ BLOOD PRESSURE 
 
_____ HEMOGLOBIN/HEMATOCRIT 
 
_____ LEAD  
 

_____ SICKLE CELL SCREENING 
 
_____ TUBERCULOSIS RISK ASSESSMENT 
 
_____ DENTAL EXAM  
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Grace Hill Settlement House Mission  
 

Providing opportunities for individuals, families and communities to be stronger, healthier and 

more self-reliant. 

 

 

Our Head Start & Early Head Start Mission  
Grace Hill Head Start will enhance the social and educational competence of 0-5 year old children 

by: 

 

¶ Providing a supportive, engaging and exciting learning environment through culturally repre-

sentative and quality, comprehensive services. 

¶ Involving families and neighbors in  advocacy that advances the cause of family and neighbor-

hood stability.  

 

 

Program Philosophy  

Invest Now, Benefit Later -- The Head Start & Early Head Start program is based on the convic-

tion that high-quality early childhood care, education and family services pay off in a myriad of 

benefits to children, their families and society as a whole. 

 

Comprehensive Programs -- Research demonstrates many factors affect a childôs readiness for 

school:  academic readiness, social and emotional development, physical well being and parental 

involvement.  Head Start & Early Head Startôs services are designed to address all of these areas. 

 

 

Head Start & Early Head Start Goals  

¶ To enhance childrenôs physical, social, emotional and cognitive development. 

¶ To enable parents to be better caregivers and their childôs first educator. 

·  To partner with parents as they meet their own goals, including economic independence. 
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HEAD START  

PROGRAM  

&  

OPERATIONS   
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Head Start Program  
Head Start is tuition free.  All Grace Hill Head Start & Early Head Start Centers are licensed by 

the   Missouri Department of Health, Bureau of Child Care. The center managers and teachers 

have a State Licensing Book and Family Handbook in the office/classroom which is available 

upon request. Each parent/guardian receives a handbook after enrolling their child in the pro-

gram. Copies of the State Inspection Reports are posted on the Parent Board and the bulletin 

board in the Case Managerôs office.  Parents can also access the reports on-line at Missouri De-

partment of Health and Senior Services.  

 

Grace Hill implements Head Start & Early Head Start goals and philosophies, through its many 

services to children and families, for the purpose of achieving School Readiness Goals. 

¶ Education 

¶ Health 

¶ Mental Health                                           

¶ Disabilities Services 

¶ Nutrition 

¶ Family & Community Engagement 

 

 

Program Options  
Grace Hill offers both a centerï based and home-based programming (see Home-based section) 

for children in the Early Head Start (0-3 years) and Head Start (3-5 years) programs. The centers 

are open from 7:00 am until 6:00 pm, Monday through Friday. Center based includes the follow-

ing options: 

Head Start 6 operating hours ï 8:30-2:30 

Early Head Start full day option-  8:30-4:30 

Before and After Careï Before Care:7:00-8:30 After Care:2:30-6:00 (fee required) 

Children enrolled in the 6 hour option will receive breakfast and lunch. 

Children enrolled in the full day options will receive breakfast lunch and snack. 

 

Full/Extended Day Option (Before and After Care)  

Families who need extended care services may enroll their child in the fee-based before 

and after care option. In order to ensure quality services beyond the Head Start & Early 

Head Start hours, families needing extended care are required to pay the cost of the care, 

either through direct payment or state subsidized funds.  For more information, see Ex-

tended Day     Option (Before and After Care) on page (10).            
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  Attendance  
Grace Hill Head Start & Early Head Start encourages perfect attendance. Daily at-

tendance is essential for success in your childôs pre-school and later educational 

years. All children enrolled are expected to arrive by 8:30 am and join their class for 

a nutritious breakfast. Upon arrival, parents must bring the child into the classroom 

and sign their child in, indicating the actual time of arrival. Parents are   encouraged 

to help their child develop habits of good punctuality which will aid him/her in their 

later school or work life. Parents are expected to call the teaching staff or Case Man-

ager when a child will be late. 

If your child is absent for 2 days in a given month, we must complete a Home Visit to meet with you 

to discuss attendance and implement an Attendance Improvement plan. 

Early Pick -Up 

Early pick-ups are sometimes 

necessary for doctor visits and 

other similar needs. Please  

advise us when it is necessary 

for your child to be released 

from class early. A phone call 

and a note will allow the teacher 

to prepare the child for the 

change in daily routine. The 

parent or guardian must enter 

the center to sign the child out; 

report to the teaching staff, and 

show picture I.D.  

 

Absences  

When it is absolutely necessary for a child to be  ab-

sent, parent or legal guardian must call the childôs 

classroom teacher or the Family Mentor before 8:30 

am, regarding the childôs absence.  If a child does not 

arrive by 8:30, center staff will contact families for infor-

mation regarding the childôs absence. 

 

Please furnish the following information when call-

ing:  

¶ Studentôs name 

¶ Reason for absence 

¶ Anticipated number of days the child will be  

absent 

¶ Teacherôs name  

After two consecutive absences; if no contact has been 

established with the family; or the absences   continue 

to be unexcused, a home visit by the Case Manager is 

required to determine the reason for the absences and 

to help the family plan a course of action to correct the 

situation. 

 

A family staffing will be scheduled when any of the   

following occurs: two consecutive unexcused ab-

sences; six unexcused absences within a 30 day pe-

riod; or three failed attempts (including at least one 

home visit) by the Family Mentor to contact the family 

regarding absences. If no resolution is reached as a 

result of the staffing, or attendance issues continue to 

be chronic, the child may be removed from active en-

rollment and returned to the waiting list.  

Dismissal  

All children must be picked up 

from the classroom and signed 

out by a parent or other       

authorized individual. Children 

enrolled in the Head Start pro-

gram must be picked up by 

2:30 pm. Children in the Early 

Head Start program must be 

picked up by 4:30pm. Children 

in the extended day program 

must be picked up by 6:00 pm.  
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Full/Extended Day Option (Before and After Care)  
Extended care includes the hours before and after the Head Start & Early Head Start hours. Fami-

lies utilizing extended care must provide proof of working or going to school and will be assessed 

a weekly fee, per child. See your Case Manger for fee scale. This option cannot be split for a 

lower fee. Children enrolled in extended care have a slot reserved for them every day. Therefore, 

payment is required whether or not a child attends. If the center is closed, families will not be 

charged for that day. 

 

Extended care fees are due a week in advance (on Friday for the following week). The payment is 

to be made to the Center Manager or designee by cash, check, or money order. If weekly pay-

ments are not the best payment option for your family, a schedule of bi-weekly or monthly pay-

ments can be established. 

 
 
 

Late Pick Up Policy    

Parents are expected to notify the center if they will be arriving late for pick up.  For the 6 hour op-

tion,  the dismissal time is 2:30pm. For the full day option, dismissal time is 4:30 and for the ex-

tended day option, the dismissal time is no later than 5:30pm. A late fee is assessed after five 

minutes.  This fee is $5 per 15 minutes per child.  Please be sure that  emergency contact phone 

numbers are current at all times. 

 
 
 
 
 

Assistance for Extended Care Fees  

All parents requesting extended day childcare are encouraged to apply for a   child-

care subsidy through the Missouri Department of Social Services Family  Support 

Division (FSD) and designate Grace Hill as the ñchild care providerò. If a family 

qualifies for a childcare subsidy through the FSD, a notification letter is sent to the 

family and to Grace Hill stating the amount approved for childcare subsidy and the 

co-payment amount due by the family. In accordance with the FSD  regulations, 

families will be responsible to pay the co-payment fee (the amount stated in the letter) directly to 

the Grace Hill center. While awaiting FSD determination, families will be required to pay the ex-

tended day childcare fee per child beginning with the first day of attendance. If the FSD backdates 

the subsidy amount, the amount previously paid will be applied to cover future co-pay amounts or 

reimbursed to family.  If the FSD backdates the subsidy and determines there is to be no weekly 

co-pay due by the family, Grace Hill will issue the family a full reimbursement check. 

 

A 



 11 

  

What to Wear  
Children are expected to dress in comfortable clothing, which is 

easily removable for children to use the restroom with limited      

assistance. In order for children to get meaningful gross motor  

experiences, children are encouraged to wear rubber soled, closed 

toe shoes, such as sneakers or tennis shoes.  

 

Children should be dressed according to the season and weather. 

Children are encouraged to participate in activities that involve 

paint, sand, water and outdoor activities and should be dressed so 

they can fully participate in these activities.   

 

Outside Wear 

Children should be dressed appropriately for outdoor 

play including the proper shoes for running, jumping 

and climbing. Children will play outdoors as long as 

the weather permits, so please make sure that they 

have coats, hats and gloves during the winter and 

light weight jackets or sweaters in the Fall and Spring. 

 

Please mark all personal items with childôs name. 

Transition Items  

At times, children may need to bring a special item from home to help them ease into 

the routine of leaving parents and spending the day at the center. Children are allowed to bring safe 

toys, special blankets, etc., to help them through this period. Please check with center staff. 

 

Lost and Found  

Occasionally, children lose or misplace important items such as coats, jackets and blankets. Items 

found at the centers are placed in a central place that serve as the centerôs lost and found.  

Please be sure to mark all personal items with childôs name. 



 

 12 

Photo Release   

Head Start & Early Head Start memories are everlasting. Memories will be cap-

tured  in photos annually and throughout various activities at the center. These 

photos will be taken individually and in groups and will be displayed through-

out the center. Parents are reminded to complete release forms at the time of en-

rollment. For photos that will be used  outside of the Grace Hill program, a separate Media Release 

must be signed by parents for each event. 

Emergency Procedures  
Grace Hill Head Start has developed an emergency plan and procedures for FIRE, TORNADO, 

EARTHQUAKE and UNFORESEEN EMERGENCIES.  Drills are conducted throughout the year 

and all children learn and practice the appropriated procedures for each type of emergency.  With 

appropriate preparation and training, children will learn to react in a well-organized and safe     

manner to any situation that may arise. 

Transferring a Child  

Parents requesting a transfer to another Grace Hill Center site must meet with their Family 

Mentor as soon as possible. Prior to the transfer, all current information must be updated and 

verified. Family Mentors will handle all transfers directly. Parents and staff will meet to plan 

transition activities so the child and parents will have a smooth adjustment. 

Child Custody  
In order to adhere to the State of Missouri regulations, families must limit the  involvement of the 

center staff in domestic issues. Staff is only allowed to release children to the authorized 

 person (s) listed on the form signed by the custodial parent or legal guardian. If parents have a 

court order that limits the rights of one parent in matters such as custody or visitation, please 

bring that order to the Family Mentor or Center Manager, so that a copy can be placed in childôs 

file. 

Inclement Weather  

When snow and extreme temperatures are forecasted, Grace Hill will announce 

changes in center schedules and operating day on KMOX (1120 AM), KMOV 

(Channel 4), KSDK (Channel 5), or FOX (Channel 2) beginning at 5:30 am to 

determine if school will be in session. If a ñSnow Scheduleò is deemed neces-

sary, the time will be posted. We will also sent parents text messages and 

phone calls. Both the full/extended day program and the six hour Head Start program will begin 

at this time. If weather conditions become dangerous after the center has opened, staff will con-

tact parents concerning early dismissal.   
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Grace Hill Head Start & Early Head Start respects and supports the belief that children learn best 

by using a variety of teaching practices. Child initiated learning and direct teaching as well as 

working with large and small groups of children are implemented in the daily classroom routine. 
 

Curriculum  

Grace Hill Head Start & Early Head Start uses the Creative Curriculum as a base curriculum for 

all Head Start and Early Head Start center-based options. The Creative Curriculum is a compre-

hensive, child development based curriculum that shows teachers how to create an effective 

learning environment for preschool children. It is a high     quality, comprehensive curriculum 

which combines research with desired results, helping    teachers make the connection between 

curriculum and assessment. 

 

The objectives of the curriculum are to: 

¶ Provide children with a learning environment and the varied experiences that help them     

develop intellectually, socially, physically and emotionally. 

¶ Integrate the educational aspects of all Head Start components in the daily schedule of 

 activities. 

¶ Involve parents in educational activities of the program to enhance their role as their childôs 

first and most influential teacher. 

¶ Assist parents in increasing their knowledge, skills, and understanding of child growth and  

 development. 

¶ Identify and reinforce experiences that occur in the home that parents can utilize as   

 educational activities for their children. 

¶ Provide services that are culturally responsive and meet the special needs of all children. 

 

Staff uses a variety of ways to document each childôs individual growth, development, and goals. 

Portfolios are developed for each child that contains anecdotal observations, work samplings,    

pictures, and the Teaching Strategies Gold Child Assessment Portfolio. 
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The Head Start Child Development and Early Learning Framework  
Promoting Positive Outcomes in Early Childhood Programs Serving Children 0 -5 Years Old  

 

The Framework represents the foundation of the Head Start Approach to School Readiness.  It 

aligns with and builds from the five essential domains of school readiness identified by the Na-

tional Education Goals Panel and lays out the essential areas of learning and development.  The 

Framework is used to guide curriculum, implementation, and assessment to plan teaching and 

learning experiences. 

 

Information about each childôs development and progress toward reaching school readiness 

goals is documented in the My Teaching Strategies Gold . Grace Hill Head Start School 

Readiness goals were developed with input from parents, staff and community members.  The 

12 School Readiness Goals are aligned with Head Start Early Learning Framework and the Mis-

souri Early Learning Standards.  Data is collected three times a year and distributed at Curricu-

lum Committee, Policy Council and Board Meetings. 

 

Cognitive and General Knowledge  
1. Children will demonstrate the ability to count.  
2. Children will demonstrate the ability to identify and name some shapes in various sizes 

and orientations.  
3. Children will be able to gather/evaluate information, experiment and problem solve.  
 

Language and Literacy Knowledge and Skills  
4. Children will be able to name letters; including those in their name.  
5. Children will demonstrate the ability to use language to pretend, initiate and participate in 

discussions with peers and adults.  
 

Physical Health, Well -Being  
6. Children will demonstrate the ability to manage their needs. 
7. Children will demonstrate the ability to use a variety of writing tools. 

 
Approaches to Learning (Percentage is specific to teacher)  

8. Children will demonstrate appropriate initiative. 
 

Social and Emotional Development (Percentage is specific to teacher)  
9. Children will demonstrate appropriate self-regulation. 
10. Children will demonstrate appropriate attachment. 

 
Physical Motor Development  

11. Children will demonstrate use of large muscles for movement, position and to explore 
the environment.  

12. Children will coordinate hand eye movement to perform actions and use hands for explo-
ration and completion of daily routines.  
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Daily Routine  

To build effective learning environments, all classrooms must provide structure for each day. 

When routine is planned in an orderly and consistent fashion, children tend to feel safe, secure, 

and develop increasing independence. All daily schedules are posted in each classroom and are 

reviewed with the children daily. Children must arrive for breakfast and stay for the entire Head 

Start day to help them develop positive school habits. 

 

 

 

 

Field Trips  

Field trips enhance classroom curriculum and provide opportunities for parents to spend time with 

their child. Grace Hill will be involved in several extended educational experi-

ences. Our children will travel to places such as the Science Center, the Mis-

souri Botanical Garden, the Zoo, and other exciting places. Regardless of 

the  destination, the parent/legal guardian for each child must complete the  

permission form prior to the child attending the field trip. Teaching staff par-

ticipates in all field trip experiences and parents are enthusiastically encour-

aged to participate with their child.  Non-Head Start children my attend field 

trips with parent, but may not ride the bus and any fees are the responsibility 

of the family.. 

Quiet Time/Nap Time                    
The extended day and six hour option allow for a   quiet time so 

that children can relax. Children are allowed time to settle down 

at their own pace and all quiet times are supervised by at least 

one adult. Children who do not fall asleep shall rest on cots for 30 

minutes. Quiet activities are also planned for children who wake 

up early and for children who do not sleep. 

Take Home Activities   
Parent engagement is one of the largest indicators for a childôs 

success in school. Throughout the school year, families will be 

given Take Home Activity Sheets to complete with their child at 

home.  These activities will  individualized for each child and  are 

based upon the classroom curriculum and school readiness goals.  

Families are expected to complete the activity with their child and 

return the kit and signed form to the teacher, so that the time 

spent on this activity will count towards the center in-kind goal.  
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Transportation  
Grace Hill does not provide transportation to and from the center, but 

provides parents with information on various transportation options 

and on a limited basis will provide parents with bus tickets eo travel to 

and from the centers. Transportation services are provided for field 

trips and must adhere to the Transportation Performance Standards. 

Transportation services are provided by First Student, a contracted 

service provider. All      drivers and monitors are trained and certified in the safe transporting of 

children. Monitors are present on all bus rides to assist the driver, engage in educational activi-

ties, monitor, and interact with the children while the bus is in route. They are also responsible 

for loading and unloading the children on and off the bus to ensure the overall safety of the chil-

dren. 

 

Head Start makes every effort to extend the learning environment into every aspect of the childôs 

day.  Since this is the first bus riding experience for most of our students, children are taught bus 

and pedestrian safety during the first 30 days of the program and before every experience out of 

the center. Parents are encouraged to reinforce these safety practices with their children.   

¶ Remaining seated at all times, with seat restraints fastened 

¶ Follow instructions given by the bus  and/or teaching staff,  

 

To ensure an  efficient, effective, enjoyable and secure transportation system, the following  

practices are in effect. 

 

1. Parents are welcome to accompany children on field trips. Parents must  contact the 

center staff at least one week prior to the field trip to ensure space is available to                

accommodate parents, staff, and children. The bus will depart as scheduled. Siblings or 

other non-Head Start children are not allowed on the bus at any time. 

2. NO Smoking, Eating, or Drinking is permitted on the bus. Please do not send toys with 

children on the bus. All passengers must be seated and wearing seat belts/restraints 

while on the bus. Children must exercise classroom procedures while on the bus. 

3. Breakdowns/Incidents - Bus drivers are thoroughly trained in defensive driving            

techniques and buses are carefully maintained. In the rare event of an  incident, commu-

nication is key. All buses are equipped with two-way radios and GPS (global    position-

ing devices) systems which keep the base aware of the busôs location at all times. Cen-

ter staff also have a cell phone in case of an emergency. 

 4. All concerns, problems, or comments regarding  transportation, should be discussed with 

the center manager so appropriate follow up is ensured.  
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Children deserve to be in an environment that 

is supportive, nurturing, and safe. 

· Corporal punishment, including but not 

limited to spanking, shaking, or  

 physical force is prohibited.  

· Humiliating, threatening, or frightening t0 

children is prohibited. 

· No child will be denied food as a form of 

punishment. 

Supportive behavior interventions may       

include: 

· Modification of the childôs classroom, 

schedule, use of materials; 

· Breaking a challenge into small pieces; 

· Use of  effective praise; 

· Positive redirection; and 

· Referral to outside agency, if appropriate 

Celebrations of Holidays  

Instead of celebrating individual holidays, Grace Hill emphasizes developmentally    appropriate 

celebrations and diversity that includes all children and families. Themes that are more season-

ally based are encouraged, eliminating the possibility that a child or family will inadvertently be 

excluded. We ask families not to send valentines, Halloween costumes, or birthday cakes. If you 

have a particular question with regard to this policy, please see your Center Manager or  class-

room teaching team.   

Kindergarten Readiness  
Grace Hill Head Start is committed to promoting school readiness.  Our goal is to transfer children 

from our educational program to the public schools or other educational institutions ready to succeed.  

Activities are organized throughout the school year which will assist children and their families in ma- 

king a smooth  and positive transition.  Staff will serve as a liaison between families and local school 

districts, private and public, and other  community agencies to ensure the necessary information is 

provided for  children. During fall parent conferences or home visits, each family is given a Kindergar-

ten Transition booklet to help in this process. Parents and children are supported in identifying a 

school for their children by attending Kindergarten Round-Ups set up at the centers. Here families 

can meet principals, obtain information and enrollment packets.  

Guidance and Positive Discipline  
Grace Hill believes the goal of discipline is to prepare children for a lifetime of success.  The focus is 

on developing resiliency by strengthening Initiative, Self-Control, and Attachment, so  children learn 

to control their own behaviors.  Discipline and guidance are based on an understanding of the devel-

opmental level of the children and their individual needs.  
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Health Requirements  

Children learn best when they are healthy. To assure that each child is  successful in Head Start 

& Early Head Start  the staff will assist parents in  obtaining the  health information needed by 

Head Start & Early Head Start. 

 

State Licensing and Head Start requires that all children have a completed/updated immunization 

record on file on the first day of attendance.  Children who do not have a immunization record, or 

exemption on file, will be excluded from the program until a record/exemption is obtained. 
 

State Licensing and Head Start also requires that all children have a physical exam before enroll-

ment or within 30 days after enrollment, which must be updated annually. Physical exams should 

also include lead    testing results, and hemoglobin or hematocrit testing. Physicians should per-

form hearing and   vision testing as well as height and weight screenings during the physical 

exam ï children are  entitled to the full Early and Periodic Screening, Diagnosis, and Treatment 

(EPSDT) screenings each year.  See page 5 for the Health Requirements Checklist and re-

quested due dates.  

 

Grace Hill Head Startôs Pediatric Nurse educates children, families, and staff 

on health issues such as personal and dental hygiene, daily nutrition, and 

general good health practices.  

We promote and encourage families to connect with medical and dental or-

ganizations to ensure adequate health and nutrition for children.  Our Pediat-

ric Nurse also collaborates with families to ensure that childrenôs follow-up 

care by medical and dental professionals is performed. 

 

Dental Exams and Treatment  

Head Start requires that all children have a dental exam within 90 days of enrollment, which must 

be updated annually.  Children who have healthy teeth and gums will have a better experience in 

Head Start and throughout their school years. Daily tooth brushing in the classroom helps chil-

dren learn the importance of dental care. Annual dental exams are required to be sure that dental 

needs are identified. When dental treatment is needed, Head Start will assist parents in obtaining 

the follow up treatment. Dental treatment is also required if a need is identified 
 

Physical and dental exams and any blood work results will expire one year from the date of the 

exam. New information must be provided once the exam expires. 
 

Medical & Dental Emergencies  
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Screening and Assessments  
¶ Children change and grow rapidly during the pre-school years. To 

assess those changes children will be screened throughout the 

school year. These screenings will include height , weight, blood 

pressure, hearing, vision, tuberculosis testing, and lead poison-

ing testing.     Outside services may be provided for dental exams 

and lead poisoning testing.  
 

¶ Childrenôs development will be screened using the Developmental 

Indicators for the Assessment of Learning  (DIAL 4)  for Head 

Start Children and the Ages and Stages Questionnaire (ASQ) for 

Early Head Start children. The screening covers motor develop-

ment, concepts (what the child knows) and communication, includ-

ing speech and language development.  Through these screenings and classroom   observa-

tions, children may be identified as needing extra support in an area of development. Parents 

will be contacted and a planning meeting will be held to discuss and agree on what the next 

plan should include. Sometimes services will be provided at the Head Start center, and 

sometimes St. Louis Public Schools or First Steps will become involved in providing those 

services. Early intervention can assist children in having greater success in their ongoing 

school years. 
 

¶ Head Start requires that all children receive an assessment of their social emotional          

development and a screening for behavioral concerns.  Within (45) forty-five days of          

enrollment, each child receives a Devereux Early Childhood Assessment (DECA) , which 

measures your childôs protective factors.  Your child is observed by the teacher for 20 days 

before the assessment is completed.  Parents will also complete a DECA on their child.     

Results are shared with you by letter and during your parent conferences and home visits. 

You can  contact the teacher to set up a meeting to discuss the results in more detail.   These 

results will guide the teacher in developing lesson plans for the classroom and for   individual 

children that will support and strengthen Initiative, Self-Control, and Attachment. 
 

Presentations explaining the assessment process, ways that parents can support social  

emotional development, and how they can strengthen ñprotective factorsò at home are       

presented at parent meetings.  

 



 

 22 

 

 

 

When your child is illéé. 

Although we expect your child to attend classes regularly, there are      

reasons to keep a child home from school: 

 

¶ Temperature-fever over 100° within the last 24 hour 

¶ Gastro-intestinal- Nausea, vomiting, diarrhea, abdominal pain within the last 24 hours.  

¶ Throat and neck ï redness, spots, sore throat, infected tonsils, swollen glands. 

¶ Eyes ï Discharge and/or redness 

¶ Nose and ears ï discharge with symptoms such as fever, coughing or other symptoms 

¶ Skin ï rashes, spots, eruptions, etc. 

¶ Lice or nits 

¶ Any infectious disease diagnosed by your family physician such as ring worm, pink eye, 

strep throat, etc. (Dr.ôs note is required to return to school).  

¶ Unable to participate in a classroom setting due to being ñtoo ill to functionò 

If your child will be absent from school, please call the center. If your child has any ongoing health 

concerns, please advise Head Start staff of the health issue.  

Medication Procedures  
If your child requires medication, it is best if he/she can receive it before leaving 

home. However, designated Head Start staff can administer medications in the 

classrooms when it is necessary. Parents/guardians will need to be sure the       

physician completes the forms necessary for medication administration. Forms can 

be received from the classroom teacher. It is necessary that the medication       

container is marked with: 
  

(a) the childôs name,  

(b) the dosage and time of administration, and  

(c) the doctorôs name and telephone number.  
 

Medication will be kept in a locked secure container and refrigerated when required. For the safety 

of all Grace Hill Head Start children, no child will be allowed to have medication of any kind in his/

her possession for self administration.  Also, for the safety of your child, if the doctor has prescribed 

ñrescue medicationsò such as inhalers, epi-pens or seizure medications bring those medications to 

the classroom with the necessary forms ï this will assure that your child is in a safe environment.   
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Mental Health Services  
Head Start is concerned with the total development of each child.  Young chil-

dren learn about feelings and emotions, make friends, trust adults, and to do 

some things for themselves. The Mental Health portion of the program focuses 

on the promotion of positive self-worth, respect for individual differences, and 

the ability to develop appropriate social skills.  Accomplishments in these areas 

will have a positive impact on the childrenôs ability to become independent, resourceful problem 

solvers who are able to forge ahead despite disappointment, misfortune, or tragedy, to achieve 

greater academic success, and to have healthy and rewarding relationships and successful    

careers. 

Mental Health has three major goals:  

1. To work with parents and staff when there are concerns about a childôs social/emotional 

development and/or behavior, and  

2. To insure that Head Start Children are strong in Initiative, Attachment, and Self Control, 

through daily activities and experiences throughout the program year. 

3. To offer education and supportive services through Head Start or community resources to 

assist adults and children in achieving or enhancing resiliency. 
 

A Resource Directory is distributed to families and staff which lists various community resources 

and their contact information. 

Social/Emotional Development  

   Grace Hill focuses on building resiliency in children by focusing on their social/ 

   emotional development which strengthens protective factors.  Resiliency is the  

                        ability   to bounce back and move forward after misfortune, tragedy, and change.                             

   Research has identified three characteristics that have proven to contribute to the 

   development of resiliency.  Those three factors, also referred to as ñprotective   

   factors,ò are:     
  

1. Initiative ï the ability to use independent thought and action to meet his/her needs 

2. Self-Control - the ability to experience a range of feelings and express them using actions  

and words that society considers appropriate,  

3. Attachment ï the mutual, strong, and long lasting relationship between a child, and          

significant adults such as parents, teachers, and family members. 
 

Head Start works to strengthen these ñprotective factorsò by providing supportive classroom  

environments, including classroom activities and experiences that strengthen social and emotional 

development,  and partnering with parents to help plan ways  to interact with their children, that will 

assist in strengthening  the identified ñprotective factors.ò  In addition, Grace Hill Head              

Start has  partnerships and collaborations with community agencies and organizations               

that can provide families with additional services and resources. 
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 Disabilities Services    
 

Head Start maintains a nation-wide policy of open enrollment for all eligible children by encour-

aging ñthe inclusion of children with special needs in an integrated settingò.  Children with       

disabilities are welcomed in the Grace Hill Head Start program and at least 10% of the           

programôs enrollment is available to children with diagnosed disabilities.  With early intervention, 

children with potential delays will have the opportunity to reach their full potential.  From        

identification to transition, we believe effective intervention occurs only if a team approach is 

used. 

 

Disabilities Services assures that children with potential delays will: 

¶ Complete appropriate screenings which identify if there is need for further evaluation 

¶ When evaluation is recommended,  referral is made to community resources to obtain a   

diagnosis which confirms if services are needed 

¶ When a diagnosis recommends services, the child will receive appropriate services at the 

Head Start Center , local school district or First Steps provider. 

 

The Disability Specialist assists parents with identifying and securing special support services for 

their children.  Parents are provided with information and the skills to become the best            

advocates for their children.   
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Nutrition  
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We believe that children need healthy, nutritious food for optimum growth and development.  Our 

program exposes the children to a variety of foods and strives to serve the ethnic foods of all chil-

dren in the program.    

Meal Service  
Grace Hill Head Start provides nutritious meals for children, breakfast, lunch and snack. The 

meals offered are nutritious foods that are moderate in sugar and fat as recommended by Dietary 

Guidelines of America.  

 

For children 0-12 months, Grace Hill will provide nutritious meals, including required infant for-

mula.  Each child will have an individual feeding plan developed with the parents. 

 

Parents are encouraged to give feedback and ideas for the menus of Head Start so that a diverse 

variety of foods are offered to the children in a nutritious manner.   

 

Outside Food  

Please do not send snacks or other foods to the center.  Grace Hill does not support the use of 

outside foods.  If you are interested in helping plan a celebration, please refer to the suggestions 

provided on the Guidelines for Healthy Celebrations. You may also want to ask your childôs 

teacher for other, non-food ideas if you wish to donate to the classroom. 

Family Style Dining  
Please join your child for a Family Style Dining meal by arranging a visit at 

breakfast or lunch time (please arrange with Center Manager at least 3 days 

ahead of time to ensure enough food is ordered). Family Style Dining presents 

opportunities for learning, socialization, skill development, and self esteem build-

ing. Family style meals at Grace Hill Head Start encourage your child to: 

¶ Develop healthy eating habits by discovering new foods, enjoying new 

foods and familiar foods, eating because of hunger and stopping  

¶ because of fullness.                 

¶ Serve food themselves while working on mastery of motor skills such as pouring milk 

from a pitcher and serving meats & breads with tongs and fruits, vegetables, and other 

dishes with a serving spoon or ladle.  

¶ Learn personal hygiene, set up and cleanup of meals and other skills such as concepts 

and conversations at the table that can easily be taken into the home. 

Grace Hill Head Start practices Family Style Dining in conjunction with our participation in the 

Child and Adult Care Food Program (CACFP). CACFP is a federal program funded by the USDA 

and enacted at the state level which provides funding for healthy meals and snacks to children.  
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The best gift you can give your child is the gift of your time.  We welcome and encourage all fami-

lies to participate in our  program.  Your participation on your childôs special day will build memo-

ries that last a lifetime. Here are a couple of suggestions for you and your childôs class to mean-

ingful  celebrations. 

 

Help your child decorate  special hat, crown or badge for that day. 

 

Create a poster of photos and stories that are important to you and your child. 

  

Each class can assemble a cumulative class ñCelebration Bookò. On each childôs celebration day, 

staff sends home a blank page from the ñCelebration Bookò.  The child and family can illustrate 

and write a message about a special moment.  This page can be inserted into the class book and 

read to the class. 

 

At circle time, the child celebrating a special day may pass around a pot with soil in it. Each child 

pushes a seed deep in the soil and makes a wish for the childôs upcoming year.  The sprouting 

seeds symbolize wishes for the child. 

 

Parents can read to the group, help with a project or join the class for lunch. 

 

Rememberï parent engagement is the best predictor of a childôs success and what is a better gift 

than a lifetime of success! 

 

 

Guidelines for Healthy Celebrations  
 

Please help us encourage lifelong healthy habits in our children.  

We encourage parents to join us for their childôs birthday or other special  occasion.   

 

Our facility does allow celebrations to use food but food items must be from 

the Healthy Treats Options Handout  
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